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APPLICATION FOR RECORDS RETENTION SCHEDULE |

GEORGIA DEPARYMENT OF HUMAN RESOURCES

OFFICE OF ADMINISTRATIVE SERVICES |
RECORDE MANAGEMENT UNIT -~

30334. Phone - (404) 656-4976  GIST: 2214083

For instructions on oompletmg thas form oontact DHR Records Managoment Umt 47 Tnmty Avenue Atlanta Georgu

~

3 Acuon Requested

DHR 1. GEORGIA DEPARTMENT OF HUMAN RESOURGES _ ARCHIVES mo NISTORY
Application Date Division of Rehabilitation Services Application Numbar -
| 11722782 ;d:iniet:etl:: Servicelisection 82 -6 Oq
Applicetion Number ‘; ;::‘::“A V°;‘;7 Unit - [DetsReceived - .. Dow Completed
n ve o _ Do Com;
82-61 Atlanta, gy 8, 30334 NOV 291982 /JAN ¥ 9 1989
2. Person to Contact Working Thtie _ Teiephone Number
|_Tamars Bibb . Chief, Information and Advocacy Unit 656-5166

X

s. B Establish Retantion Schedule; record will continue to accumulate, - -~ ™, ‘ L S L
b. O Dispose of presont accumulation; no further accumulation anticipated.
¢. OAmend Application No. Check One: [J Chenge: [ Supercede; O void e

4. Datos of Serlas

[ . Recorda Series Titie Haflowed by titie used in office; if differant)

N

Information and Advocacy Program and Grant Management File

[e. Division and. Office Fut o What lg‘t:ho funcﬂon of the ivision and the Qfﬂco in which this record series is grested? |

The Division of Rehabilitation ‘Serviced 1s responsible for supervising and dfrecéing the
programs in the State which are designed for training the non productive menbers of
society to’become productive members of lociety, with emphasis on aerving the oeverely
disabled on a priority basis.
The Administrative Services Section has the reaponuibtlity for nivioion finoncial -anege-
ment and edhiniotration. data processing and information management, program planning
and developument,-information and edvocecy, and personnel services.
The Information a d Advocecy Unit is reeponeible for Client Assistance Program, Governer

Committee on Employnent of the Handicepped, Legislative Liason, Ti tle v, VI, VIiI, &nd
Commnity Reé lations and information. g
7. Records Series Description This file contains the following dooumenu linciude form numbers and tities, " eny): Attach uropiﬁ of the fiie;

Documents relating to: maintaining a record of program direction and grant management for .the

Client Assistance Program, Governor's Committee on Employment of the

- Handicapped, Title V (Section 504), Title VI, and Title VII. '
included are: (Cljient Assistance Program)-Grant Application, Program Direction Changes and
Proposals, Client Assistance Program Manual, Client Assistance Task Force Report, Annual
Progress Report, Client Complaints; Lovernor s Committee on Employment of the Handicapped
CETA Program Operations Contract, Program Direction Changes and Proposals, Committee
Program Guidelines, Status Reports, Resource Materials; (Title V-"Section 504)-Pederal
Regulations, State Accessability Laws, DRS Compliance Plan, Survey Forms and Tabulations,
Resource Materials; (Title VI)-Federal Regulations, State Plan, Monitoring and Compliance
Materials, Cases of Complaint; (Title VII)-Federal Regulations, State Plan, Monitoring .
‘;nd go,mylience Hateriale, Cases of Complaint; and related correspondence. ,

File is arunged Alphebet:l.celly by Program Name thereunder by aub ject.

" N

8. Monthly Referance Rate

Howofmnarenoordsraferreawwmd-nm T e

Onetosixmonthsold __ &4 _ ; Seven to twelve months uld __é__ ; Thirtsen to twanty-four monthsold ___ 2 :
twanty-hve months and older v P '
19. Annual tha of Accumtiation or Recorts A PR -
Letteraizodrawers — 2 _: Legalsizadrawers _________ ; Shelves ; Other {Specify)
Form 4098 (7-78) . . o . (Oven)



~{ . iﬁtlafty. -3 L R P A I I BT Fereommt o w i ..

YES | NO | 10. Questionnaire (Place an X" in the proper column}

: 8. is this the officlsl copy of the series?
X _ i not, where is It?

b. Does the series conuln confidentlal informetion reqisiring securlty handling? If yes, du law or regulstion,

X
X T e o this a vital record? . -
x_ d. Doss this series have historics! or long torm research value?
8. When one or two documents in the file meke it mcunry to Incp tha ontiro filo for s long psrlod could thess documents
X | . bescheduled ssparately? wren
X 1. Is the information contained in this serles ever published? M V‘l,mch copy. ¢ G - ST
\ p- is the information contained in this series ever snalyzed -'ldlor mordad In ' mmmarlud rapm‘t?
- X | i yes, sttach copy. « W v L
i ; h. ls there a dup!ication of this series in youroﬂm.orhmﬂuroﬁmorapncv? ef PLaT o U
X " H yes, where?
X | 1. [t this series [or a mejor portion of it} regularly microfilmed?. Promerm -
X j. Does the record serles result in a computer printout? T
11. Retention Requirements ‘The following requires the series to be kept:
a. State Law ————— e YOG R d. Audit period : e e Y BBTS,
b. Swatute of limitation U — YRETS. 8. Administrative need __._..3__...vm
¢. Fedaral law —_— ysans. ' f.  Federsl retention instructions _4.-'3___.”&:.
Attach dob¥ of @cerpt oF Tewk of fedlations, Explalr sdrministrdthe AGed. . as nolir=si o s an P iaen. evel

-,-.

Administratively, these files are necessary to docmnent program and grant mq{naget?ent
[ T g Tevy .

28 CrE 3296l — B YVt wt fren e o:v«x:i; th 3 ”tov—wi’m%wi«

vietp et et Y 5(_&3}}*&)& 7‘-11 51")t \.?y’ e o TRl o2 ns Lol 00 vAGTadn

12. Approved Disposition Instructions Thumncvncomnundsﬂ\lttmﬂhurieﬂ_nwtoffltﬂumdofudt ot e e N
sofe T (BAdBVIRER TONN0RYSC ani il vl mnm'zf“rf DO hop LU FUN e nTime cwidesdainliigl
Pt ST ces gt e ecegie G TAeccpelnt nn r foaey e R R I ST N IY s R
' v Co oy Ty, 1 P 5 o R P :3; , Y S et kae
- X I-loldinthammntfilulnr;;_’_"_‘.'__{mnth(l) sl oo yiu(sl thln poe B e ¥ ) v
* O Transter ¥ locel holifing area; hotd .72 1.3 'yur(n),then !'_:’-"?"' ) ] v seoato Ban g =B .I o
" XY Tradstor to State Records Conter;hold™ "~ 2"V “ 4 Syearladsthen © 20 "0 i hnnl et e Sy denl s ead e

‘1

X] Destroy Lot el bhpagaee tdafal witpo ¥
O Transfar to Stata Archives for permanent retention. - '
01 Other {Specify) -

a4t v necsor s 3T bhas Noiac To bigiay B oanipistaiac i
8t Ta 3ncvelasll oo sedtic ) RUECT sdrESREesT 2ot )
LIT 003ET bro TV ol 17 c”Y ¥ oaltir hesgactfoa
hn= aernn) pritnsyi” sr.-z'x:-:,-n, .".r-‘r:_!r-?_fr_w-x CTRe{raioehT asstiglaed dnstin)
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* 21 " “Thew Watrbetions apply o dlt prior gnd Tutire accumitstjons of the sbries. & I35 =XV 2 ey safRiLoielT eniiaRsY
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Agency Hezd/Designee (Signgture) ., Date Recorgs Managgment Officer {ggnatunﬂ y
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Recommendations in paragraph - 4 _ _
12 ors spproved. Suts Auditor/Designee ’ U [ L W2 Y. 23 2

¥ disspproved, attach letow
of explanation.)
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